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FAVOURITES

e  The Favourites screens provide the ability to define lists of patients of Personal Favourites or Shared Favourites.
1. Personal Favourites are a list of patients which you have created to streamline your personal workflow
2. Shared Favourites are a list of patients which you or another user has created to streamline the workflow
for a number of users who require the results of the same group of patients.
3. The System Administration function is privilege based and enables a user to make changes (modify and
delete) Shared Favourites created by another user.
. Personal and/or Shared favourites lists can only be viewed in My Tasks > Favourites when they are set up and have
entries (patients added to them).

Navigation: User Settings > Favourites

‘auscare

DR HENRY HOBSON
User Settings

rd =
O Create New Personal Favourite

Personal Favourites: A list of patients created and
only be accessed by the user via the My Tasks >
Favourites tab.

System Administrator |

- User
Enquiry | settings

No Personal Favourite:

Shared Favourites: A list of patients created for and accessed by
multiple users via the My Tasks > Favourites tab, for example within
a clinical unit.

*Clinical Unit *Description

Note: Any changes made to Favourites will take effect immediately. The user does NOT need to logout of the system.

FAVOURITES — CREATE/MODIFY

1. Create Personal Favourites list

Navigation: User Settings > Favourites > Create/Modify

auscare My Tasks| Enquiry i

Settings
DR HENRY HOBSON
User Settings

New 5

A limit of 6 Personal Favourites lists containing up to 200 UR
Ocreatel'lew Personal Favourite 4 numbers
H Name

Delete Favourites lists if there are no patient entries in the list
When AUSLAB is unavailable users may not add, modify or
remove patients from the Favourite lists

To create a Personal Favourite \
Manage Shared . .
S AT 1. Select User Settings from the main screen.
2. Select the Favourites sub menu option on the left side of screen.
3. Select Create/Modify sub menu option
4. Ensure the Create New Personal Favourites radio button is selected. Note: Orange heading

identifies which field is active
5. Select the new button Mew )
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O Create New Personal Favourite

Default Entries

6. Enter the Name of the Personal Favourite in the Name field. Up to 15 characters may be entered.

New | Save

O Create New Personal Favourite

Default  Entries

Oncology Unit

7. Select Enter, Tab, or Select out of the cell. The text will appear in red to indicate that the entry is not yet
saved. Select the Save button displayed in the top row.

QO Create New Personal Favourite

Default Entries

]| Haem Clinic

The text will change to black to indicate that it has been saved J

2. Modify a Personal Favourite list

Navigation: User Settings > Favourites > Create/Modify

auscare

DR ROSA KILLINGTON
User Settings

New Cancel

Change Password
Selection Defaults
Additional Links

O Create New Personal Favourite

Button Operations M Name
Cumulative Profiles Cardio Clinic
Order Settings

es To

Favourites

Manage Shared
System Administrator

1. Select the existing Personal Favourite Name and modify the name.
2. Select Enter, Tab, or Select out of the cell.
3. Select the save button to save the modified Personal Favourite List name.

When AUSLAB is unavailable, users may not be able to add, modify or remove patients from the favourite
lists.

AUSCARE_Reference Guide_MH Favourites
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3. Delete a Personal Favourite
Navigation: User Settings > Favourites > Create/Modify

auscare ) . .
T A Personal Favourite can only be deleted if there are no patient

User Settings . . .
entries shown in the Entries column.

Change Password

Fatzanm LaEvte 'O Create New Personal Favo..
Additional Links I——

Button Operations O Name
Cumulative Profiles L1 Cardip Clinic
Order Settings ]| Renal ciinic_ |
Order Copies To

Manage Shared
System Administrator

Click the check box of the existing Personal Favourite to be deleted.
Select the delete button

Note: The Personal Favourite will be removed from ALL lists in Auscare. The save button is NOT required to delete a Personal
Favourite.

4. Selecting Default Personal Favourite

Navigation: User Settings > Favourites > Create/Modify

Selecting Default Personal Favourite sets which Personal Favourite list will be the open list on the My Tasks > Favoutites
screen.

New
O Create New Personal Favourite

B Name Default |

Cardo Hine The radio button in the Default column selects the

Renal Clinic

haem dinic Personal Favourite List

The Personal Favourite list will be displayed via My Tasks > Favourites if the Personal Favourite list has a patient list

auscare My Tasks| Enquiry

DR ROSA KILLINGTON
My Tasks Investigations for sign off JFavourites|

Favourites Lists — -
Clinical Unit
O perso
Personal PM091104749 DUMMY, Charm 01-Jan-1981 31-Jul-2017
PMEX33157 DUMMY, Dum 12-Dec-1965 PM23HRH1 31-Jul-2017

PM062659888 Dummy, Don Juan 01-Apr-1979 31-Jul-2017

inlimlin] =
HEEE

‘Cardio Clinic
Renal Clinic
haem clinic

AUSCARE_Reference Guide_MH Favourites
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5. To add a patient to a Favourites list

Navigation: Enquiry screen

1. Enquiry search
auscarc Tasks|| Cnauiry | g Y56
DR ROSA KILLINGTON -
Enquiry
Patient Demographics : = +Favourites
UR/MRN: Personal~haem clinic
7 Person enal Clinic
S S dummy " | PMO9110479 personal~Cardio Clini
PM062659880—ona 00 LINE _ \q¥ Don Juan
cven: [ = PMEX33157 DUMM\\Dum :
ooe: [ [ o AT DUMMA Ny 3. The +Favourites drop
@ vale @ Female [ | ZHEIRESEI:T 2] DUMMY P\ down selection will
SeX ¢y moth 4 PM751199999 DUMMY Ond .
[~ A\ PMEX32765 DUMMY Patie\ display all of the
Clear el [\ \RM921199999 DUMMY Patienb\ p | list ted
=\ 991199999 DUMMY Patient \ ersonal lists create
I — =R DUMMY Patient A\

Location Attributes &= P\ 109999 DUMMY Patient Alfre\ for the user and all of
e Bl O mA e DUMMY PatientF. _\ the Shared Favourite
Unlt_— - = PM)  \777 DUMMY Patient Female \ )

i = PME) N DUMMY Test N lists that user has
verc I < | SR Eaaas \ elected to include

T ol | MH72)\ N D ANNA Dominic \ Inciu

Z ERLE — \\ DANN Baby Of Sarah \\ -
DJOUMA Altug 20-Bpr-T972

Doctor and/or Consultant \ DUM Dum N\ 01-Jan-1981

4. Select the required
Favourite list

2. Select one or more
patients individually or
via the “Select all” check
box

=) Results from adding patients fo y

2 https://testelal.vicpath auslab.com.au/_add _f

D N ; R

Date of Birth

13:01 31-Jul-2017 DUMMY Patient Alfred

PM14 12-Nov-1936

13:01 31-Jul-2017 PM791107777 Dummy Patient Female 01-Jan-1981

Windows Internet Explorer
opens confirming the action. |
Previously Added PMEX33134

Previously Added PM131108877

DUMMY Dummy 23-Oct-1985

Dummy Frog 22-Dec-1922

The Status column will display indicators if patients cannot be added to a Favourite list.
e “Previously Added” (if the patient(s) have already been added to the Favourite list) or
e “Limit” (if the Favourite list already has 200 entries).

AUSCARE_Reference Guide_MH Favourites
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6. To Create a Shared Favourite

Navigation: User Settings > Favourites > Create /Modify

duscare My Tasks| Encuiry

DR ROSA KILLINGTON

User Settings

Change Password

Selection Defaults

Additional Links:

Button Operations

Cumulative Profiles Cardio Clinic
2 Order Settings Renal Clinic

Order Copies To haem clinic
= Favourites

View Mv Favourites

*Name

Create/Modify

Manage Shared 3 A limit of 6 Shared Favourites lists containing up to
System Administrator 200 UR numbers

Delete Favourites lists if there are no patient entries
in the list

When AUSLAB is unavailable users may not add,
modify or remove patients from the Favourite lists

/

<d Favourite 4

Clinical Unit Description

KI'o create a Shared Favourite \
1. Select User Settings from the main screen.
2. Select the Favourites sub menu option on the left side of screen.
3. Select Create/Modify sub menu option
4. Ensure the Create New Shared Favourites radio button is selected. Note: Orange heading identifies which

field is active
Q. Select the new button

O Create New Shared Favourite

Clinical Unit Description Include Entries

6. Enter a HCF ,Look Up button available. The HCF field is mandatory and is marked with a red asterisk.

O Create New Shared Favourite

Clinical Unit Description Include Entries

7. Enter a Clinical Unit either manually or via the Look Up button. The Clinical Unit field is mandatory and is
marked with a red asterisk.

AUSCARE_Reference Guide_MH Favourites
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O Create New Shared Favourite

Description Include Entries

8. Enter a Description. The Description has a character limit of 15 characters. The Description field is
mandatory and is marked with a red asterisk.

O Create New Shared Favourite

Include Entries

Clinical Unit
CARD~MH

Description
Cardio shared

9. Enter a Purpose. A pop up box will open that allows input of up to 60 characters. This box collapses once
focus is out of the field. The Purpose field is mandatory and is marked with a red asterisk.

O Create New Shared Favourite

Clinical Unit Description Include Entries
Cardio share registrars folder

10. Once a Shared Favourite is created it can be included to be used. This can be done by Selecting in the
Include column check box for the Shared Favourite.
(See below information regarding Shared Favourites)

O Create New Shared Favourite

Clinical Unit Description Include Entries

|:| MH L8 | CARD~MH b8 | Cardio share registrars folder | 0

11. Select the save button to save the New Shared Favourite entry. The Shared Favourite will now be available
to add a patient/s to it or when moving patient/s to it.

7. Modify a Shared Favourite list

Navigation: User Settings > Favourites > Create /Modify

O Create New Shared Favourite

Clinical Unit Description Include Entries

.|:| n CARD~MH n Cardio share registrars folder | 0 ‘

1. Modify an existing HCF either manually or via the Look Up button
2. Modify an existing Clinical Unit either manually or via the Look Up
button

3. Modify an existing Description

4. Modify an existing Purpose

5. Select the save button to save the
modified Shared Favourite entry.
Note: The modified Shared Favourite
changes are reflected in the Audit trail.

AUSCARE_Reference Guide_MH Favourites
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8. Delete a Shared Favourite list that you created
Navigation: User Settings > Favourites > Create/Modify

On the Create/modify screen you can only delete shared favourites which you have created.

DR RO 0 —-LINKS— \

o J g Click the check box of the existing Shared Favourite T

Cardio Clinic

order Seting [Renal Ginic to be deleted. Select the delete button I

Order Copies To [ haem ciinic

A Shared Favourite can only be deleted if there are
no patient entries shown in the Entries column.

&l

o Clinica De pose
™| MH CARD~MH Cardio share registrars folder “ |o

FAVOURITES — VIEW MY FAVOURITES

Navigation: User Settings > Favourites > View My Favourites

auscarc Fodout

DR ROSA KILLINGTON

User Settings

Change Password
Selection Defauits Name Default _Entries
Additional Links Cardio Clinic o
Button Operations [s
Cumulative Profiles Lo

Renal Clinic
haem dlinic |

el 7 Read only access to view any existing Personal Favourites and any
S Shared Favourites that they have elected to Include in their view
within the AUSCARE > My Tasks > Favourites tab.

Date/Time
MH~CARD~Cardio share 14:17 31-Jul-17

Default Entries.

registrars folder

FAVOURITES — MANAGED SHARED

My Shared Favourites table enables users to:

. View the Shared Favourites created by you and other users.

. View the number of patient entries for each Shared Favourite.
. View the audit entries for each Shared Favourite.

. Enable a Shared Favourite to display in your ‘My Tasks’ screen

AUSCARE_Reference Guide_MH Favourites
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Navigation: User Settings > Favourites > Managed Shared

Logout

auscarc My Tasks| Enquiry

DR ROSA KILLINGTON
User Settings

u.
Settings

Change Password

Selection Defaults o
Additional Links
Button Operations s -
e O3] MH~CARD~Cardio share 14:17 31-3ul-17 clin 2 ©

Order Settings
Order Copies To

System Administrator

Date e Created B es

By default the system displays the “My Shared Favourites” filter.
Any Shared Favourites, created by the user, display in the table with the number of patient
entries displayed in the Entries column.

O My Shared Favourites

Date/Time
MH~CARD~Cardio share 14:17 31-Jul-17

Created By Default Entries  Audit

The lower table is always “Included Shared Favourites”.

Only one table is

w enabled at any one
The Manage Shared menu item opens with the following Filters: time.

o My Shared Favourites and N
. Search Available Shared Favourites

1. To view an audit entry via the My Shared Favourites table

Navigation: User Settings > Favourites > Managed Shared

Logout

auscare My Tasks| Enquiry

User
Settings

DR ROSA KILLINGTON —LINKS—

User Settings

Change Password
Selection Defaults
Additional Links
Button Operations.
Cumulative Profiles
Order Settings
Order Conies To

O My Shared F-

2 Name A udit Date/Time Created By Entries | Audit

| [J114-~caro ~cardio share 14:17 31-Jul-17 ciin 2 ®©

UL LTI 1. Select the Audit radio button for the required Shared Favourite.
2. Select the audit button.

© My Shared Favourites

Search Available Shared
Favourites

ame Date e eated B Defa
MH~CARD~Cardio share 14:17 31-3uk-17 din ® 2 ®

10
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auscare Back | My Tasks| Enquiry

DR ROSA KILLINGTON
User Settings

Change Password IAI.IdIt I

Selection Defaults Date User Name Description
Additional Links 14:17 31-Jul-17 DR ROSA KILLINGTON _ MH~CARD~Cardio share Favourite List created Created
Button Operations 14:17 31-Juk-17 DR ROSA KILLINGTON  MH~CARD~Cardio share Added to Included Favourites [ Added

Cumulative Profiles {Fegitras folder |

Order Settings.

Order Copies To

= Favourites
View My Favourites
Create/Modify
ared

System Administrator

O My Shared Favourites

@ Search Available Shared

Favourites \

Audit entries include:

Time/Date of any activity to the Shared Favourite (created, configuration changes, included or removed)
Description outlines the Shared Favourite activity.

Event: ‘Created’, ‘Modified’, ‘Added’ or ‘Removed’.

Note: The ‘Purpose’ is viewed through a mouse hover on any column entry within the Audit table.

Exit the Audit screen and return to the My Shared Favourites table screen select the back button. J

N

2. To Add a ‘My Shared Favourites’ to the “Included Shared Favourites” table

This action results in the selected Shared Favourite displaying on your My Tasks screen.

Navigation: User Settings > Favourites > Managed Shared

Logout

—LINKS— ~

auscarc My Tasks| Enuiry

DR ROSA KILLINGTON
User Settings

Change Password
Selection Defaults
Additional Links
Button Operations.
Cumulative Profiles
Order Settings |} p [11:37 01-Aug-17
Order Copies To
= Favourites
View My Favourites
Create/M

Date/Time Entries Audit
11:35 01-Aug-17 ®

Select in the check box for the required Shared Favourite(s).

Note: The add button will display if there are less than six entries
within the Included Shared Favourites table.

2. Select the add button.

Manag ed
System Administrator

© My Shared Favourites

Search Available Shared
. =
Favourites

MH~CARD~Cardiac share 11:35 01-Aug-17 clin 0 @

11
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Navigation: User Settings > Favourites > View My Favourites > Included Shared Favourites table

Logout
auscare My Tasks| Enquiry L ogou
DR ROSA KILLINGTON
| User Settings

Audit

Change Password
Selection Defaults
Additional Links
Button Operations
Cumulative Profiles

O My shared Favourites

Date/Time Entries Audit
11:35 01-Aug-17
| 11:37 01-Aug-17

The Shared Favourite(s) will be added to the Included Shared
Favourites table.

O My Shared Favourites

Search Available Shared
L =
Favourites

Date/Time Default Entries Audit

11-35 01 _Auo_{
| MH~RESP~Resp Med share [11:37 01-Aug-17 diin 0 1

The Shared Favourite(s) will appear in the Favourites drop down boxes when adding
patients to a Favourite list, removing patients from a Favourite list or when moving patients
to another Favourite list.

AUusSCarc My Tasks| Enquiry
DR ROSA KILLINGTON

Fnquiry Investigatio
I

ff -
Patient Demographics - +Favourites .
URfmmq;_ : Parsonal~haem clinic

Personal~Renal Clinic
v - Jun-
5“""'5’”9: MHA11 Personal~Cardio Clinic 3:_‘;3:_3:;
G\'vc-n-_ Shared~MH~CARD~Cardiac siNre
= 23-Jun-1987
Shared~MH~RESP~Resp Med share
oos: | S — 23-Jun-1987

® vale ® Female MH963 TEST Maria 20-Jun-1975
=8 5 o MHEX56 TEST Matt 25-Aug-1967
MHW2386237 TEST Merpasone 16-May-1972

The Shared Favourite(s) will also be available in the My Tasks > Favourites tab Shared Favourites List once patients are
assigned to it.

Navigation: My Tasks > Favourites

auscare My Tasks| | Enquiry | o CPEout

DR ROSA KILLINGTON
My Tasks Investigations for sign off JJFavourites]

Favourites Lists

MH410 TEST, Test 23-Jun-1987 01-Aug-2017
O shared
— MH~RESP o . .
"*3"“‘ share Information relating to the creation of the personal or shared
gy 0T o cinfor Regirs shre favourite list displays when the mouse if hovered near the list title.

12
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View My Favourites

Create/Modifv

ed

iministrator

® My Shared Favourites

Search Available Shared
Favourites

4.

auscarc

DR ROSA KILLINGTON
User Settings

Audit

Change Password
Selection Defaults
Additional Links
Button Operations
‘Cumulative Profiles

Bemove
Remove Date/Time

11:35 01-Aug-17

Order Settings

f iecamcncm  HEALTH
Functions of the Included Shared Favourites table
Logout
My Tasks| Enquiry | o
O Available Shared Favourites
O M}:{'JC.ARD'«Card\a( share 1'1.:3; Dl—A\‘Jg'ﬂ I:‘iﬂ’ = o
| MH~RESP~Resp Med share \ 11:37 01-Aug-17 \c\m \D \
View the number of entries for each Shared Favourite listed and
assign a default Shared Favourite.
M;iNC.IARDVCard\a( share 1’1‘3'51]1'AA‘JQ'17 dm‘ e > 2 ' I
MH~RESP~Resp Med share 11:37 01-Aug-17 dlin | |H B |
Removing a Shared Favourite from the “Included Shared Favourites” table
Logout
My Tasks| Enquiry || o

Entries  Audit

| 11:37 01-Aug-17

To
s
view My ravourites
te/Modi

System Administrator

© Included Shared Favourites

0/ Name

| LA MH-CARD~Cardiac chare

2. Select the remove button.

Shared Favourite table.

The Shared Favourite(s) will be removed from the Included

Select the radio button to enable the Included Shared
Favourites table.

Select the check box of Shared Favourite(s) to be removed.

/-

Date/Time
11:35 01-Aug-17

| (1] MH~RESP~Resp Med share

‘ 11:37 01-Aug-17

AUSCARE_Reference Guide_MH Favourites
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5. Selecting Default Shared Favourite

Navigation: User Settings > Favourites > Managed Shared

Selecting Default shared Favourite sets which Shared Favourite list will be the open list on the My Tasks > Favoutites screen.

O Included Shared Favourites

H Name Date/Time Created By Default Entries Audit
[J| MH~CARD~Cardiac share 11:35 01-Aug-17 clin — @ 2 ®
[]| MH~RESP~Resp Med share v oawgy ——— @] 1 )
The radio button in the Default column selects the
Shared Favourite List

The Shared Favourite list will be displayed via My Tasks > Favourites if the Shared Favourite list has a patient list

auscare My Tasks
DR ROSA KILLINGTON

Favourites Lists

User
Set

Enquiry

Clinical Unit Ward Last Added

Name D.O.B.

r MH456 JOHNSON, Wendy 11-Mar-1926 01-Aug-2017
r MH8912 JONES-JOHNSON, Peter 05-May-1963 01-Aug-2017

O shared

— MH~CARD
Cardiac share ]

Sl Default Shared Favourite list displays

Resp Med share

6. Search Available Shared Favourites

Navigation: User Settings > Favourites > Managed Shared

The Search Available Shared Favourites enables users to:
. Search the system for ALL (logged in user and other users) current Shared Favourites.

This function would be performed if a user wanted to:

. Include their own and/or other users Shared Favourite(s).

. View the audit trail for their own and/or other users Shared Favourite(s).
. Delete their own and/or other users Shared Favourite(s) off the system.

auscare wy Tasks| Enauiry || g User
DR ROSA KILLINGTON -
User Settings

WL CANTECE Al e T
have Favourites gﬂi“:ﬁpi‘ u vone

Administrator privilege g:f'ff‘gT
to delete other user’s

Shared Favourite(s).
A Shared Favourite
must have 0 patient
entries to be enabled ® hy Shared Favourites

Search Available Shared

for selection. O pavourites

N A ==

No Available Shared Favourites

Search| | Clear

| MH~CARD~Cardiac share

MH~RESP~Resp Med share |

14
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A user is ONLY able to search other user’s Shared Favourites within the same division, via Auscare User Settings > Favourites
> Managed Shared > Search Available Shared Favourites.
i.e. Forensic users will NOT be able to view Pathology user Shared Favourites and visa versa.

Select the radio button for Search Available Shared Favourites

Enter a HCF either manually or via the Look Up button.

Enter a Clinical Unit (if required) either manually or via the Look Up button.
Select the search button.

@ My Shared Favourites

Search Available Shared
Favourites

BwNpE

Search| | Clear clear search fields and perform a new search

Logout

auscare My Tasks| Enquiry s:::vL
DR ROSA KILLINGTON —LINKS— v
User Settings
Change Password
Selection Defaults
Additional Links

Button Operations: Date/Time
Cumulative Profiles MH-~CARD~Cardiac share 11:35 01-Aug-17 din

Order Settings MH~CARD~pre op e 09:30 11-Apr-17 paus

Order Copies To MH~CHAEM~Haem Clinic 16:50 12-Jul-17 tpasc
s MH-~NEPH~Neph Shared 15:49 31-Jul-17 dlinl
VIFEraIriEs [ t op 10:14 11-Apr-17 paus

te/Modify [m] Resp Med share k“% 01-Aug-17 clin
System Administrator

5. The system will display all of the Shared
® My Shared Favourites Favourites lists created in the system that
o Search Available Shared match the search criteria.

Favourites

Search | Clear

O Available Shared Favourites for MH

Entries Audit
[O]

~lalelelo]|m

a D ated B Defa d
MH~CARD~Cardiac share 11:35 01-Aug-17 din . 2 ®
| MH~RESP~Resp Med share |11:37 01-Aug-17 | clin [ [1 | |

7. To Add “Available Shared Favourites for <HCF/Unit>" to the “Included Shared Favourites” table

Navigation: User Settings > Favourites > Managed Shared

Logout

[auscare

er
Settings

DR ROSA KILLINGTON — LINKS— ~

User Settings
Change Password
Selection Defaults
Additional Links
Button Operations Date/Time Entries _ Audit
Cumulative Profiles ~CARD~Cardiac share 11:35 01-Aug-17 clin 2 ®
Order Settings ~CARD~pre op 09:30 11-Apr-17 paus o
Order Copies To ~CHAEM~Haem Clinic 16:50 12-Jul-17 tpasc 0
= Fay ~NEPH~Neph Shared 15:49 31-Jul-17 clinl [
View My Favourites ~NEPH~post op 10:14 11-Apr-17 paus 0
~RESP~Resp Med share 11:37 01-Aug-17 din 1
e \
i 2. Select the add button.
® My Shard Fovourites Note: The add button will display if
o Search Avalbie hared there are less than 6 entries within
K 1. Select the check box the Included Shared Favourites table.
ot . - ;
- for the required
Shared Favourite(s).
M:l ~CARD~Cardiac share lL‘ 3.5 DL'AA.JQ'[7 (hr\. = °‘ ] 2 . ' I
MH~RESP~Resp Med share 11:37 01-Aug-17 lin 1
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auscare | [ T

DR ROSA KILLINGTON - —LINKS— v

User Settings

Audit

Change Password
Selection Defaults
Additional Links

Button Operations

le Shared Favourites for MH

Date/Time Entries  Audit

Cumulative Profiles | ~CARD~Cardiac share 11:35 01-Aug-17 2
Order Settings 0| MH~CARD~pre op 09:30 11-Apr-17 paus 0
Order Copies To L1| MH~CHAEM~Haem Clinic 16:50 12-Jul-17 tpasc 0
= Favourites | MH~NEPH~Neph Shared 15:49 31-Jul-17 dlinl )]
View My Favourites (| MH~NEPH~past op 10:14 11-Apr-17 paus 0
e/Modify (1| MH~RESP~Resp Med share 11:37 01-Aug-17 diin 1

d
System Administrator

3. The selected Shared Favourite(s) will
be added to the Included Shared
Favourites table.

#® My Shared Favourites

Search Available Shared
Favourites

Search| | Clear

Date/Time Default Entries Audit
MH-~CARD-~Cardiac share 11:35 01-Aug-17 clin . 2 o
—_— =
MH~NEPH~Neph Shared P 15:49 31-Jul-17 clinl 0
MH-~NEPH-~post op 10:14 11-Apr-17 paus 0
=
MH~RESP~Resp Med share 11:37 01-Aug-17 din 1

8. To add a patient to a Favourites list

Navigation: Enquiry

1. Enquiry search

auscare Wy Tasncl Enquiry || ¢ U2er

Settin,
DR ROSA KILLINGTON
Eng

Patient Demograp! - i +Favourites

Personal~haem clinic
Personal~Renal Clinic
Personal~Cardio Clinic 30-Nov-1926
Shared~MH~NEPH~post op 02-Mar-2017 Male
PM3011450 |Shared~MH~NEPH~Neph Shared 02-Sep-1948 Male

Shared~MH~CARD~Cardiac share \\[eter \WL&E%/
@ Male @ Female Shared~MH~RESP~Resp Med share

O Both PM402 JONES Peter  \

3. The +Favourites drop

AUEX85 JONES Sally \ %\

Search AU177 JONES Sammy A\ 10-Mar-20T down selection will
AUEX54 JONES Simone \ 14-0ct-1970 X

1 PM403 JONES Urgent \ 01-Jan-1850 display all of the Shared

PMEX32845 JONES Xavier A\ 12-Feb-1990 X
AUEX52 JONES Yolanda \ 08-Sep-1963 Favou rlte(s)
MH153 JONES Yolanda \ 28-May-2001
AUZE JAMES Baby Of Kim AN 30-Jan-2017
MH652 JAMES Henry \ 01-Jan-1852 Wate

e MH653 JAMES Henry A\ 01-Jan-1852 Male

\ AU256 JAMES Jessica \ 12-Dec-1982 Female

2. Select one or more
patients individually or
via the “Select all” check
box

4. Select the required
Favourite list

16:00 01-Aug-2017 MH2565 JONES Johnson Peter 04-Apr-1963 o]

16:00 01-Aug-2017 MH6E52 JAMES Henry 01-Jan-1952 M

|
( Windows Internet Explorer
opens confirming the action.
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 note: )

e Only 6 Shared Favourites can be listed within the Included Shared Favourites table. If an additional Shared Favourite
is added, an alert message will be displayed indicating that the number of Included Shared Favourites will exceed 6.

e Duplicate entries cannot exist within the Included Shared Favourites table. If a duplicate Shared Favourite is added,
an alert message will be displayed.

\Select OK to accept and clear the alert. /

A\ ) PeterMac MELBOURNE
AustinPathology J e m  HEALTH

FAVOURITES — SYSTEM ADMINISTRATOR

The System Administrator sub menu will ONLY display if a user has Auscare Favourites and Favourites Admin privileges.
System Administrators have access to all the Shared Favourites on the system, not just the ones they have created.

Navigation: User Settings > Favourites > System Administrator
The System Administrator screen includes two sections:
. Available Shared Favourites and

. Modify Shared Favourites.

Auscare 2017.01] ==

501562517510

= Logout

auscare My Tasks| Enquiry 5::;;“15
DR ROSA KILLINGTON o

User Settings

Change Password
Selection Defaults
Additional Links
Button Operations
Cumulative Profiles
Order Settings

O Available Shared Favourites for MH
Date/Time Entries Audit
~CARD~Cardiac share 11:35 01-Aug-17 din C
H~CARD~pre op 08:30 11-Apr-17 paus
CHAEM~Haem Clinic 16:50 12-Jul-17 tpasc
~NEPH~Neph Shared 15:49 31-Jul-17 clinl
~NEPH~post op 10:14 11-Apr-17 paus
RESP~Resp Med share 11:37 01-Aug-17 clin

ly Favourites
Create/Modify
Manane Shared

MNEEEE

o o

System Administrator

search available Shared /( Perform a search using the filters to find the
P — Shared Favourite(s) to be modified or deleted
]

Search| | Clear

*Clinical Unit *Description

17
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1. Delete a Shared Favourite from the Available Shared Favourites for <HCF/Unit> table

Navigation: User Settings > Favourites > System Administration

On the System Administration screen you are able to delete any shared favourites whether you created it or not.

auscarc

DR ROSA KILLINGTON
User Settings

Change Password
Selection Defaults
Additional Links
Button Operations
Cumulative Profiles
Order Sattings

w My Favourites
[Modify
Manane: Shared
System Administrator

Search Available Shared
Favourites

My Tasks| Enquiry

U
Sett

O Available Shared Favourites for MH

O Name
~CARD~Cardiac share

A AustinPathology

Date/Time
11:35 01-Aug-17

din

PeterMac

| Peter MacCalum Cancer Centre

MELBOURNE
HEALTH

Logout

MH~CARD~pre op

09:30 11-Apr-17

paus

MH~CHAEM~Haem Clinic

16:50 12-Jul-17

tpasc

MH~NEPH~Neph Shared

15:49 31-Jul-17

clinl

VT i

[ o] o]}

~RESP~Resp Med share

11:37 01-Aug-17

i Click the check box of the existing Shared
Favourite to be deleted. Select the delete

A Shared Favourite can only be deleted if there are
no patient entries shown in the Entries column.

*Clinical Unit *Description

2. Modify a Shared Favourite from the Available Shared Favourites for <HCF/Unit> table

Navigation: User Settings > Favourites > System Administration
On the System Administration screen you are able to modift any shared favourites whether you created it or not.

lauscare

DR ROSA KILLINGTON
User Settings

Change Password
Selection Defaults
Additional Links
Button Operations
Cumulative Profiles
Order Settings
Order Conies To

s
View My Favourites.
Create/Modify
Manane Shared
Administrator

Search Available Shared
Favourites

uoi: I <

Audit

© Available Shared Favourites for\
(| MH~CARD~Cardiac share

Date/Time
11:35 01-Aug-17

din

Entries Audit

09:30 11-Apr-17

paus

~CHAEM~Haem dlinic

16:50 12-Jul-17

tpasc

o

| MH~CARD~pre op ’
L Add to Modify

15:49 31-Jul-17

clinl

o

~NEPH~Neph Shared

10:14 11-Apr-17

paus

~

Favourites table

Click the check box of the existing Shared Favourite to be modified.
Select the Add to Modify button for entry to display on Modified Shared

*clinical Unit

*Description

AUSCARE_Reference Guide_MH Favourites
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‘ auscare

DR ROSA KILLINGTON
User Settings

Change Password
Selection Defaults
Additional Links
Button Operations
Cumulative Profiles
Order Settings

Qrrer Conies To

Favourites
Create/Modify
Manage Shared
System Administrator

A AustinPathology

PeterMac MELBOURNE

Peter MacCaum Cancer Centre

Victoria Austraka

HEALTH

Logout

Select the Clear button.

Available Shared Favourites table

Clear

Date/Time Entries Audit
~Cardiac share 11:35 01-Aug-17 din 2 .
MH~CARD~pre op 09:30 11-Apr-17 paus 0
MH-~CHAEM~Haem Clinic 16:50 12-Jul-17 tpasc 0
MH~NEPH~Neph Shared 15:49 31-Jul-17 dinl 0
MH~NEPH~post op \ 10:14 11-Apr-17 paus 2
Changes made to entry are in red until saved
| mpH GP-vMPH- Ne::r; Shared MP‘H~A‘§P~Néph Shared Registra... |0 =
3. Clearing or Deleting Shared Favourite(s) from the Modify Shared Favourites table
Select the Deletebutton.
Note: The Shared Favourites still exist in the Note: The Shared Favourites will be removed
from ALL lists in Auscare
Logout

auscarc

DR ROSA KILLINGTON
User Settings

Change Password
Selection Defaults
Additional Links
Button Operations
Cumulative Profiles
Order Settings
Order Conies To

View My Favourites

Create/Modify

M Shared
Administrator

My Tasks| Enquiry

Date/Time

——-LINKS— ~

Entries ' Audit

~CARD~Cardiac share 11:35 01-Aug-17 clin 2 -

~CARD~pre op 09:30 11-Apr-17 paus 0
MH~CHAEM~Haem Clinic 16:50 12-Jul-17 tpasc 0
MH~NEPH~Neph Shared 15:49 31-Jul-17 clinl 0
MH~NEPH~post op 10:14 11-Apr-17 paus 2

O Modify Shared Favourites
Clinical Unit
GP~MPH

/ n

Select the Modify Shared Favourites table radio

button

Description
Bl | neph shared

Name
MPH-~GP~Neph Shared

Purpose _ Entries|
Registra... |0

Select the tick boxes of all the entries to be

cleared or deleted

AUSCARE_Reference Guide_MH Favourites
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MY TASKS BUTTON

Users are able to access their Investigations for Sign Off, Referrals for Review and Favourites.

MY TASKS - FAVOURITES

The default tab is highlighted My Tasks button ]

in orange

DR ROSA KILLINGTON
My Tasks
Favourites Lists _ "
Clinical Unit
PMEX33134 DUMMY, Dummy 23-0ct-1985 PM23HRH1 31-u-2017

s
Q personal =
& pm14 DUMMY, Patient Alfred 12-Nov-1936 31-ul-2017
=
=
=

Gardio Glinic
Renal Clinic PM131108877 Dummy, Frog 22-Dec-1022 31-3ul-2017
PM791107777 Dummy, Patient Female 01-Jan-1981

PMEX32765

inlinlinliniin] =

12-Nov-1936

DUMMY, Patient

Select the print button to print the displayed
patient list

1 Status _ Tdentil

7 & PMEX33134 DUMMY, Dummy 23-Oct-1985 PM23HRH1 31-Jul-2017
r = pmis DUMMY, Patient Alfred 12-Nov-1936 31-Jul-2017
™ = pM131108877 Dummy, Frog 22-Dec-1022 31-Jul-2017
On initial entry the ™ © pM791107777 Dummy, Patient Female 01-Jan-1981 31-Jul-2017
defaulted " 2 PMEX32765 DUMMY, Patient 12-Nov-1936 P 31-3uk2017
r PMD212 JOHNSON, Jane 01-Jan-1956 02-Aug-2017
Favourites list is r MHS912 JONES-JOHNSON, Peter 05-May-1963 02-Aug-2017
displayed .
Note:

If no patients have
been allocated to a

Default primary sorting of patients in the Favourites tab \

Personal or

Included Shared Status column in the following order:

Favourite, then a 1. Red Envelope

patient list will not 1.1. Flashing Red Icon

display and the 1.2. Static Red Icon

Favourite name 2. Yellow Icon

will not be indexed 2.1. Flashing Yellow Icon

in the left pane. 2.2. Static Yellow Icon Default secondary

K j 3. Green Icon sorting of patients in

3.1. Flashing Green Icon the Favou.rites tab is
3.2. Static Green Icon by Name'ln
4. Rotating hourglass alphabetical order

{.Static hourglass /
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